Meadowthorpe Elementary PTA Standing Rules

(revised Feb. 2013)
Article I: Meadowthorpe Elementary PTA

Section 1.The name of this organization is Meadowthorpe Elementary Parent Teacher

Association (PTA).  PTA Unit ID# is 00004274.

Section 2. This PTA serves the children and families of the Meadowthorpe Elementary school.

Section 3. Meadowthorpe Elementary PTA is a nonprofit 501c3 organization. Its EIN # is 61-1147461. We are a subordinate of the PTA Kentucky Congress FIN 61-0461750 which was issued a determination letter in October of 1988.
Section 4. Meadowthorpe Elementary PTA is responsible for initiating an annual PTA financial records audit prior to any new Treasurer taking over the books. The Audit form must be submitted to the appropriate KY PTA office.  The PTA is also responsible for filing form990 tax returns annually. The current Treasurer is responsible for ensuring these financial activities occur in a timely manner.

Section 5. Meadowthorpe Elementary PTA, as a subordinate of the KY Congress of Parents and Teachers, has been issued a purchase exemption number by the Commonwealth of Kentucky on 9/22/82. The exemption number is A-14300. This number is for PTA use only.

Article II: Board Meetings and General Membership Meetings
Section 1. General Membership meetings will be held the 3rd Tuesday of each month at 6:30pm at Meadowthorpe Elementary School.   If school dismisses early due to inclement weather or school emergency, the meeting is cancelled.  If school is cancelled due inclement weather or school emergency, the meeting is cancelled. Any cancelled meetings can be rescheduled with 7 days notice given.  

Section 2. The Board of Directors shall consist of the elected officers and the chair of each standing committee.  Each member of the board is expected to attend monthly Meadowthorpe Elementary PTA Board of Directors meetings.  If unable to attend, notification must be sent to the secretary at least one (1) day prior to scheduled meetings.  Important Note: Official PTA business cannot be conducted without a quorum at meetings.
Article III: Officers
Section 1. Elected officers shall be the President, Vice-President(s), Secretary and Treasurer.
Section 2. The first Vice- President will oversee Student Programs. The second Vice-President will oversee Ways and Means. The Third Vice-President will oversee Membership and the Fourth Vice-President will oversee Communications.
Section 3. The Treasurer shall also serve as the Chairman of the Budget & Finance committee.

Section 4. All officers shall keep a procedure book and turn over all materials to the newly elected officer by the last day of the elected term.  Treasurer shall turn over all materials at the completion of the audit.
Article IV: Committees
Section 1. Special committees shall be appointed by the President with the exception of the Nominating committee. See MES PTA Bylaws.
Section 2. All committee chairs shall keep a procedure book/folder which includes a cumulative record of the work done by their position, and turn over all materials to the president or new chairman by the last day of the school year. Any digital data created should be saved to a disc and included in the folder.
Section 3. Standing Committee chairmen will serve as PTA Board members.  The Standing Committees are 1.) Volunteer Coordinator, 2.) Advocacy, 3.) Environmental Initiatives and Wellness,  4.) Teacher Representative,  5.) Academic Enrichment, and 6.) Connect for Respect. 
Article V: Budget
Section 1. The Budget & Finance committee is chaired by the treasurer and is composed of at least three (3) current PTA members.  Budget committee motions are reviewed with the President prior to presenting at Board meetings.
Section 2. Purchases made on behalf of the PTA should be made by the officers, committee chairman or designee.  Expenses will be reimbursed only when an original receipt, attached to a reimbursement request is submitted to the PTA Treasurer.  Reimbursement will be paid by check only.  There is no cash reimbursement.  
Section 3. Cash donations made to the PTA for any reason must be forwarded to the Treasurer for deposit into the PTA checking account.
Article VI: Local, State, & National Meetings/Trainings
Section 1. At least one Officer should attend KY PTA Convention/Leadership Training or 16th District PTA Leadership Training.   In the event no officer can attend, the Executive Committee shall contact 16th District PTA Leadership to schedule individualized training for the Committee.
Section 2.  An elected officer (s) will work with committee chairmen to orient and train them on any procedures they need to know in order to carry out their position. 
Section 3. Board members attending state meetings/trainings shall be reimbursed after returning from conference with receipts as the budget permits.  Travel must be approved prior to attending.
Section 4.    KY PTA Leadership/Convention and/or National PTA Convention expenses will be paid by the PTA for officers as funds allow.
Section 5. Advocacy Training expenses for an Advocacy Committee representative and two (2) officers will be paid by the PTA as funds allow.

Section 6. The PTA should try to attend the 16th District monthly PTA meetings (District Roundtable), which is held on the 1st Thursday of the month at 11:30 at IAKSS building.  Representative may be a board member or general member.

Article VII: Teacher Representative
Section 1. A teacher shall serve on the board. If a teacher is not an elected officer or appointed as a specific chairman, the principal shall request a teacher to serve as teacher representative.  The teacher representative will have voting privileges and must be a PTA member.
Section 2.  The teacher representative will attend Board meetings and act as liaison between the PTA and teachers/staff.
Article VIII: Recognition
Section 1. The PTA may budget for at least one Honorary Life Recognition yearly. The individual must have made an outstanding contribution of time, talent, or resources to the PTA or school. Recognition could be to a teacher, administrator, other school staff, parent, school volunteer, or community person.
Section 2. The PTA may budget for at least one Student Leadership Recognition yearly as funds allow. The individual will have shown leadership qualities that have made a positive difference in the school or community. The MES teachers and/or staff will nominate eligible student(s).

Section 3. The PTA may budget for at least one Outstanding Advocate Award yearly as funds allow.  This award may be presented annually to an individual for their advocacy work on behalf of children and youth.

Section 4. Nomination forms for Recognition awards will be available each Spring.  The President will review and make all awards.

Article IX: Donations/Memorials
Section 1. Funds for a donation for a gift for the retiring President shall be free-will donations from the board members.
Section 2. Cards shall be sent to the board members/staff that have a death in the family.  The money for the card will come from miscellaneous expenses in the budget, if funds are available.
Section 3. Cards shall be sent to members who have a baby, get married or other significant events. The money for the card will come from miscellaneous expenses in the budget, if funds are available.

Section 4. Retiring staff shall be presented with a gift not to exceed $25.00 if funds are available. The money for the card will come from miscellaneous expenses in the budget, if funds are available.

Section 5. Any monetary donation request must be submitted in writing to the PTA Treasurer at least 30 days in advance. All requests must be made by a PTA member.
Section 6. In the event of a MES student’s death, the PTA can make a $50 memorial contribution to an organization/charity of the family’s choice, or the PTA will donate a gift to the school in memory of the student.
Article X: Bylaws/Standing Rules
Section 1. All elected officers shall keep a copy of the bylaws and standing rules in their binders.

Section 2. All board members shall have a copy of the bylaws and standing rules.
Section 3. Both will be reviewed at the first full board meeting of the school year.
Section 4. The bylaws and standing rules will go into effect as soon as approved.

Section 5. Standing rules may be changed or amended at any time by majority vote of the Board or General Membership. 


Article XI: Bonding Insurance
The PTA should purchase insurance to assure that the officers of the PTA are bonded.

Only PTA officers are allowed to leave school grounds with PTA funds.

Section XII: SBDM Elections

Meadowthorpe Elementary Parent

Site Based Decision Making Council (SBDM) Election Procedures

Refer to Kentucky PTA SBDM Parent Handbook for qualifications, role, training, detailed election procedures, sample ballots, sample communication and requirements.  

1.
What does the law say?  KRS 160.345 (2) (b) 1 and 2 Site Based Council




http://162.114.4.13/krs/160-00/345.pdf

2.
Parent elections will occur each April, with the official term July 1-June 30.

3.
First letter to parents announcing the annual election will be distributed by print, e-mail notification and an online school web page by March 1.    

4.
Each parent nominee can submit a resume or biography, no longer than 1 typed page, using 14 font.    

5.
Each parent nominee must complete the nomination form (see attached).

6.
The election process should take place in a location within the school.  Beginning and end times shall be determined before the election by the general membership.  

7.
Parents/guardians shall sign- in and verified on the school parent/guardian list provided by the school to vote and the voting box should be monitored throughout the day. 

8.
Election times and days should vary.   Mornings, mid-day and evening options should be made available.  It is suggested that voting occur for 2 school days.  

9.
Secret ballot will serve as the voting method.

10.
No absentee ballots will be accepted.

11.
The PTA President will serve as chair of the SBDM Election Committee, unless the President has intent to be placed on the SBDM ballot.   If so, PTA in a general meeting, shall elect another committee chair.

12.
The PTA shall appoint or vote 4 members to the Teller Committee.

13.
The Election Committee chair is responsible for verifying parent/guardian qualifying names with school personnel, creating/submitting a voter log, verifying area and dates with principal for election,  prepare ballots, create ballots with nominees names in alphabetical last name order, communication of 1st and 2nd letter to parents, and submission of elected parents to appropriate groups.

14.
The Election Committee chair will notify all ballot members within 24 hours of poll closing of election outcome.  

15.
The principal should only serve as to arrange space, time and date of school availability after meeting with the Election Committee chair. 

16.
Ballot names with top 2 majority votes will serve as parent representatives.   

17.
In the case of a tie, where the outcome will determine which person will be elected to the council, those names will be placed on a ballot, and another election will be held.

Section XII: PTA Officer Elections

See attached PTA Officer Elections Standing Rules
